SAMPLE LETTER 5 ‑ A:  Dealing With Social Security Administration

Your Name

Address

Phone

Fax (your own or local office store)

E‑mail (if you have it)

Date:

CERTIFIED MAIL

RETURN RECEIPT REQUESTED

Social Security Administration

Wilkes‑Barre Data Operations Center 

P. O. Box 7004

Wilkes‑Barre, PA  18767‑7004

Re:
Full Legal Name:

Social Security No.:

Dear Gentleperson:

I just found out that I had been targeted for identity fraud by     [name of perpetrator if available]     , who I do not know.  Using my name, Social Security number, etc., this person obtained credit cards and credit lines, etc.  I filed a police report with the ___________________ Police Department located at          [address and phone number]       , Police Report No. _________________________.

Please place a fraud alert not to issue a replacement Social Security card or number at a different address without my verification    [phone]     . 

Please provide me my Personal Earnings and Benefit Estimate Statement, Form SSA‑7004‑SM so that I may ascertain if there is any fraudulent  income reported.

Please let me know what other measures I need to take with your agency.

Thank you for your prompt attention to these requests.

Yours truly,

cc:
Internal Revenue Service

State Tax Board

