Sample letter 2-B - dealing with credit grantors (collection agency)
Your Name

Address

Phone 

Fax (your own or local office store)

E‑mail (if you have it) 

Date

CERTIFIED MAIL

RETURN RECEIPT REQUESTED
Supervisor/Fraud Investigations

Collection Companies 

Re:
Name: 

Account No. 

Dear Gentleperson: 

Per your phone call and/or written notice, I have received notice of your collection notice on my credit report.  This above account is not mine ‑ it was opened fraudulently.

Please note that I have been the victim of identity fraud.  I have reported this to the _______ Police Department.  Their address and phone number is __________________________________.  The Police Report No. is __________.  You may contact the Fraud Investigator   [name, address and phone number]  .  (Enclosed is a copy of the Police Report ‑ if you have it.) 

Please provide me all documentation of the original fraudulent delinquent account.

Please send me whatever forms are necessary for me to sign so that this account may be removed from my credit report.  I am told by various agencies that I should not have to pay for notary fees for any such forms.   Please note that the fraud perpetrator used the following fraudulent address ___________________________________________________.  My current address is _____________________________________________________________.  Enclosed is a utility statement for verification.

Please immediately remove this collection account from my credit report.  Do not send any further threatening letters.

Yours truly,
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