
SAMPLE LETTER 1‑ B:  Dealing With Credit Reporting Agencies (Follow‑Up Letter)
Your Name

Address

Phone

Fax (your own or local office store)

E‑mail (if you have it)

Date:

CERTIFIED MAIL

RETURN RECEIPT REQUESTED

Experian

Consumer Fraud Assistance

P. O. Box 1017

Allen, TX  75013

TransUnion

Fraud Victim Assistance Department

P.O. Box 390 

Springfield, PA  19064

Equifax Information Service Center

Customer Service/Fraud Assistance

P. O. Box 740241

Atlanta, Georgia  30374‑0241

Re:
Name:

Social Security No.:

Date of Birth:

Subject:  Identity Fraud

Dear _____________ (Supervisor's Name):

This is a follow‑up to my letter dated _________________ informing you of the fraud committed using my name.  I have received my credit report from your company.

I have not yet received the following information requested in my first letter:

1. _______________________

2. _______________________

I enclosed a copy of my police report, which includes the reporting of the fraudulent accounts that I am currently aware of as listed on my credit report.  It is my understanding that all of these fraud accounts will be immediately removed from my credit report since you have a police report listing these accounts.

I understand you will inform the credit grantors of the fact that you received the police report and have deleted the fraud information.  The burden should now be on the credit grantor to disprove any fraud.  Therefore, it is also my understanding that you will not place these fraud accounts back on my file.  Please inform me if you intend to do otherwise with these fraud accounts. 

Please immediately remove and delete permanently the following fraud information:

a.
(e.g.) Bank of New York Visa account #0000000000

b.
(e.g.) Capitol One Visa account#000000000

c.
Fraudulently Reported Bankruptcy (information reported on file)

d.
Etc.

Remove and delete permanently the following inquiries, which were the result of fraudulent requests for credit.  I understand that excessive inquiries negatively affect my credit rating as well.

a. (List these)___________________(dated)

Identification Information:

Please delete the following incorrect and fraudulent information:

1. Incorrect Social Security No.

2. Incorrect Spelling of Name

3. Incorrect and Fraud Address

4. Incorrect and Fraudulent Business Phone

5. Incorrect Date of Birth

[Optional]

In reviewing my file I also noted the following other errors on my report with regard to my true accounts.  Please correct as follows:

e.g., My Discover card was closed.  It is not an open account.

Please label "closed by consumer request."

Please immediately send me a list of the names, addresses and telephone numbers of all of the above fraudulent creditors listed on my file.  This includes all the fraudulent inquiries as well.  I need this information to notify them of the problems and stop the fraudulent activity.

I need to cancel all fraud accounts opened and I must contact fraud inquiries not to issue credit.

Please continue to maintain a fraud alert on my file indefinitely.  I understand that impersonators can reuse my confidential information at a later date or may sell that information to another criminal who may start the fraud again.

Please add the following 100‑word statement as to the fraud:

I am a victim of Identify fraud.  A person assumed my identity and received credit in my name at the following address.  See Police Report #0000, Fraud Investigator _________________.  My address at     [present address  ]    is not to be changed for any credit purposes or on this report without verification from me.  Credit is not to be granted without my permission.  Call me at _______________ (office) or _________________ (home).

This statement should remain on my credit report until I amend it.

Please immediately send me a corrected copy of my credit report with all the deletions and amendments listed above.  I understand there is no charge for reports for fraud victims.

Thank you for your prompt attention to these corrections.  I look forward to receiving the corrected report, the names and addresses of all the fraud account creditors and inquiries and the other information requested within the next three weeks.

Yours truly,
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